TJ’S “TOP TEN” SUGGESTIONS

 for making sure your fundraiser is a Complete and Total Success!

1. Create a time line.  This will help in coordinating every phase of your drive, from kickoff to completion.  All participants will be aware of the schedule.

2.  3 EASY OPTIONS FOR SUBMITTING YOUR SALE.

a. A microsoft excel spreadsheet can be emailed to you, so you will be able to fill in your sellers and email the results back to us.

b. Less than 25 sellers phone in your results.

c. Fax completed orders to us.

3.  If you are a tax exempt organization have your tax letter submitted to us prior to turn-in.

4.  Make sure you calculate the total number of  items and dollars ordered for each seller.  Then compile items and dollars for the whole group.  This will make it easier for us to verify the accuracy of your order.

5. Set your delivery date as early as possible.  This will ensure that the day and time you request will be available to you.  We require turn in a minimum of 10 working days prior to your requested delivery day.

6. Please make sure you have all your sellers complete and ready to turn in when you submit your group’s sales to us.  There will be an additional charge for any add-on or late orders. 

7. Give us a cell number or phone number that will put us in touch with you just in case our driver needs to make contact. He may be delayed in traffic, need further directions or just lost.

8. Allow time for each seller to check and confirm receipt of their entire order.  They should leave the delivery site confident that they have all  items that were ordered.

9. We would like everyone to be happy and satisfied with their order, however  we will only honor mistakes or mispacks turned in by the chairperson within 24 hours of delivery.

10. Payment is due on delivery unless otherwise arranged with our office.  Organization checks, money order or bank checks will be accepted.  No personal checks!   Schools or school clubs and teams will be allowed to submit a district voucher or PO #.  

Our last statement is really a promise from us that we will do our best from inception to completion to make your fundraising drive an overwhelming success both financially and organizationally!! 
